EXEMPT POS TION DESCRIPTION

Position Title: Position Code:

Corporate Compliance Officer

Department: Divison:

Corporate Compliance

Reportsto (Position Title): Chief Corporate Compliance | Effective Date: 2001

Officer (organization's President/CEO)

Quality Standard: Under the genera supervision of the Chief Corporate Compliance Officer:
Develop, maintain and support the implementation of the Corporate Compliance Program and Plan for organization
Facilitate the development of Compliance Programs with the Member Organizations of the organizetion's System.
Coordinate and perform Audits/Reviews to prospectively test compliance with established laws, regulations,

1
2.
3.

4.
S.

company policies, and managerid guiddines.

Assg in the development of Corrective Action Plans when areas of opportunity are identified.

Investigate reports of aleged non-compliance, as deemed necessary, to final resolution.

Essential Responsibilities:

Panning Responghilities

1.

Develop the Corporate Compliance Program and the Annua Corporate Compliance Plan,
and assg in its development with Member Organizations.

Deveop a Sysem Risk Matrix, which identifies potentid regulatory compliance obligations
of and its Member Organizations and prioritizes areas for assessment and
audit/review.

Develop, on ayearly basis, a Corporate Compliance Audit/Review Schedule delinesting
the areas identified for Audit/Review based on the strategic objectives established in the
Annua Corporate Compliance Plan & System Risk Matrix.

Develop Corporate Compliance departmental Policies & Procedures, as deemed
necessary, and in conjunction with the Corporate Compliance Officer.

Deveop a Corporate Compliance Department 90-Day Plan, a least quarterly, identifying
activities planned for the period.

Develop Corporate Compliance Council Monthly Agendain conjunction with the
Chief Corporate Compliance Officer.

Organizing Respongibilities

1.

Deveop detailed Compliance Audit/Review Schedules, to be updated on a quarterly basis,
which are consstent with the annua System Risk Matrix and Plan.

Coordinate compliance audit/review activity with audit activity of the Externd Auditors and
other groups/individuas, as determined by the Chief Corporate Compliance
Officer.

% of Time

10%

5%




Essential Responsibilities (cont’ d)

Controlling Respongbilities

1.

10.

11.

12.

Perform intra- departmentd interviews with dl key personnd involved with the process or
function to verify compliance with established policies and procedures and applicable
regulations in conjunction with the Corporate Compliance Andys |1 and other personnd,
as deemed necessary.

Prepare and analyze a narrative description of the process or function under audit/review in
order to evauate potentia strengths and weaknesses and to determine the adequacy of the
overal system to ensure compliance, as deemed necessary.

Develop Audit/Review Programs as ddlineated in the Compliance Audit/Review Schedule
and perform prospective Audits’Reviews in conjunction with the Corporate Compliance
Analyst 1l and other personnel as deemed necessary, except where specific professiona
licenang isrequired (i.e., MD), and as determined by the Chief Compliance Officer.

Develop Corporate Compliance/Audit Reports, upon completion of each compliance
audit/review, which details recommendations designed to correct any potentia weaknesses
or areas of non-compliance discovered during the audit/review.

Asss Management of audit/review organizations/departments in devel oping Opportunity for
Improvement Action Plans to correct potential weaknesses and assure ongoing compliance.

Perform Follow-Up auditsreviews as generated by the Corporate Compliance
Department, External Auditors, Agencies, etc. to ensure Opportunity for Improvement
Action Plans have been adequatdly implemented.

Assure that Corporate Compliance Audit/Review Reports are presented to the CEO of the
reviewed organization, the organization’s Board of Directors, & the Board of Directors, as
directed by the Chief Corporate Compliance Officer.

Receive, Document, and Monitor reports of aleged non-compliance, viaCompliance
Line, or by other various means, to find resolution.

Perform compliance interviews and investigate reports of aleged non-compliance to
determine the validity, nature and scope of the report in conjunction with the designated
team members, asidentified by the Chief Corporate Compliance Officer.

Deveop compliance investigatory notes during the course of the investigation concerning
reports of alleged non-compliance, as deemed necessary, while interfacing with the Chief
Corporate Compliance Officer, and Legd Counsdl if necessary.

Develop Compliance Investigatory Summary Reports during the course of the investigation
and Investigatory Closure Reports subsequent to the completion of the investigation
involving reports of dleged nortcompliance, and under the auspices of the Chief Corporate
Compliance Officer, and Legd Counsd if deemed necessary.

Assure that Compliance Investigative Summary Reports are presented to the CEO of the
organization to which the alegation pertains, its respective Board of Directors & the Board
of Directors, as directed by the Chief Corporate Compliance Officer.

% of Time

50%
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Essential Responsbilities (cont’d)

Supervisory Responghilities:

1

Supervise the Corporate Compliance Analyst |1 and other personnd to assist in the

implementation of the Compliance Audit/Review Program, Annua Compliance Plan, System

Risk Matrix, Compliance Audit/Review Schedule, & Compliance 90-Day Plan

Supervise the Corporate Compliance Analyst 11, and other personnel conduct compliance
intra- departmentd interviews, narratives, and performing prospective AuditsReviews, as
delinested in the Compliance Audit/Review Schedule.

Supervise the Corporate Compliance Anadyst 1I's, and other personnd’ s audit/review work

papers to ensure its compl eteness and accuracy.

Oversee the Corporate Compliance Analyst 11 to assst in receiving, documenting and
monitoring reports of aleged non-compliance (viathe reporting telephone line and other
various means) and tracking of other compliance monitoring aress (i.e., compliance
education and training), as deemed necessary, to ensure on-going compliance.

Oversee the Corporate Compliance Analyst 11 in daily office functions, including various
clericd activities.

Climate Setting and Leadership Responsibilities:

1.

Creete aworking relationship with employees and management staff of al Member
Organizations which alows for accomplishing the desired god's of the Corporate
Compliance Program on atimely basis.

Represent the Corporation to external parties, as necessary during the course of
employment, so as to enhance the image of the Corporation.

Operationa/Technicd Respongbilities:

1

Examine the effectiveness of established palicies, sandards, and proceduresin asssting all
levels of Management in their obligation to comply with al gpplicable regulatory sandards.

Assg the Management of Member Organizations to develop educational plans, materids
and resources to educate employeesin the overall objectives of the Compliance Program
and specific subgtantive areas of compliance for their organization.

Maintain a current understanding of regulatory trends and changesin law and to advise
appropriate management staff of trends affecting their activity.

Abides by the Service Delivery Standards of the department

% of Time

25%




Corporate Compliance Officer - Page 4

% of Time
Non-Essential Responsibilities;

1 Performs other related duties as required.

Minimum Qualifications:

- Magters Degree in Business, Hedlth Care Adminigtration, Accounting/Finance

- Professional Certification asa CFE, CIA, CHC, or CPA, Current & Active

- 10 + Years experience in Auditing, Accounting, Financid Management

- 5+ Years of Project Management experience

- 3+ Years of conducting complex compliance Investigations, preferably in Hedth Care
- 5+ Years of Manageria/Supervisory experience

- Extensive Report Development experience & Policy & Procedure development experience
- Knowledge of GAAS & GAAP Standards & Principles, and Statistical Data Analysis
- Knowledge of Hedlth Care Regulatory standards

- Excdlent Andyticd, Written, & Ord Communications skills

- Experience in Public Speaking and Business Presentations

- Excdlent Spreadshedt, Internet, Power Point, & Word Processing skills

Preferred Characterigtics:

- Professond work experience with/for Federa & State Agencies, preferably Hedlth Care related

- Direct experience with Start-Up Departments, Infrastructures

- Flexible, Mativated by Challenges, Creative; Interpersond Skills

- Professond Membership afiliation with the Association of Certified Fraud Examiners, Indtitute of Internd
Auditors, Health Care Compliance Association, &/or Association of Hedlthcare Interna Auditors

Environmental Conditions:

- Work conducted in primarily an office environment and in various mesting locations throughout nine multiple Member
Organization campuses and various facilities throughout three counties; requires travel between sites.

- Use of personal computer and keyboard as well as other office equipment (e.g., telephone, fax, copier, etc.).

Personal Protective Equipment: None

Ages of Patients Served: Not involved with direct petient care



